
 
 

 

Variance Procedure 
 

1. Zoning Board of Appeals meetings are held on the first Wednesday of the month at 7:00 PM 

at City Hall, 12 Albion Street.  Prior to submitting the final application, it is recommended 

that the applicant submit 2 draft copies of the application and map for review by the Zoning 

Administrator 10 days before the application deadline. 

 

An application must be accompanied by the following: 

• $160 application fee  

• A map of the existing and proposed conditions of the property  

• The complete application  

 

2. Upon receiving a complete application, the City Clerk will notify the neighbors within 250 

feet of the proposed variance.  The Clerk will also publish a notice in the paper describing 

the variance request. 

 

3. It is strongly suggested that the applicant attend the meeting.  An attorney or agent may 

appear on his/her behalf.   If the applicant cannot attend the meeting, the representative must 

be fully informed and able to answer questions pertaining to the proposal. 

 

4. The Board of Appeals shall make its determination on the application within 35 days of the 

public hearing, unless an extension is granted by the Board.  The Board may make its 

determination the night of the public hearing. 

 

If you have any questions, feel free to contact the City Garage at 884-4811 or City Hall at 884-3341. 
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Date Draft Submitted ______________ 

Date Application Submitted ______________ 

Fee Paid ____________ 

 

Application for Variance 
 

Owner (must be the applicant)_____________________________________________________ 

Parcel Address __________________________________________ Parcel Number __________ 

Owner Address__________________________________________ Daytime Phone __________ 

Present Use of the Property _______________________________________________________ 

Zoning Classification ___________ 

 

The following items must be submitted with each application.  Additional site plan information as 

described in Section 22.213(3) may be required by the Zoning Administrator (Ordinance section 

referenced in this application are available upon request): 

(1)  Map of the property showing the following: 

Entire property 

All lot dimensions 

Existing structures with dimensions to property lines (buildings, fences, walls etc) 

Proposed structures with written dimensions to property lines 

Existing paved surfaces (driveways, walks, decks, etc) 

Proposed paved surfaces with dimensions to property lines   

Written dimensions to buildings on adjoining properties if setback variance is 

requested 

Zoning of adjacent parcels 

Street(s) which are adjacent to the parcel  

Graphic scale and north arrow 

Changes in land use intensity due to the variance (additional dwelling units, more 

customers, more parking, outside lighting, outside storage, etc) 

 

(2)  Written description of proposed variance answering the following questions: 

City of Edgerton Ordinance Section #____________ cannot be entirely satisfied because: 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

In lieu of complying with the ordinance, the following alternative is proposed (please 

describe the proposal in detail): 

__________________________________________________________________________
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__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________ 

 

 

(3)  Written justification of the requested variance with reasons why the Applicant believes 

the proposed variance is appropriate.  Before the Zoning Board of Appeals can grant a 

variance, they must find that the following criteria have been satisfied.  Describe how your 

request meets the following criteria: (section 22.211(4)(c)) 

 

What exceptional or extraordinary circumstances or special factors are present which apply 

only to the subject property?  The response to this question shall clearly indicate how the 

subject property contains factors that are not present on other properties in the same zoning 

district.  

 

________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

NOTE:  

• The hardship or difficulty shall be peculiar to the subject property and different from that of 

other properties and not one that affects all properties similarly.  Such a hardship or 

difficulty shall have arisen because of the unusual shape of the original acreage parcel; 

unusual topography or elevation; or because the property was created before the passage of 

the current, applicable zoning regulations, or will not accommodate a structure of 

reasonable design for a permitted use if all area, yard, green space, and setback 

requirements are observed; 

• Loss of profit or pecuniary hardship shall not, in and of itself, be grounds for a variance; 

• Self-imposed hardship shall not be grounds for a variance.  Reductions resulting from the 

sale of portions of a property reducing the remainder of said property below buildable size 

or cutting-off existing access to a public right-of-way or deed restrictions imposed by the 

owner's predecessor in title are considered to be such self-imposed hardships; 

• Violations by, or variances granted to, neighboring properties shall not justify a variance; 

• The alleged hardship shall not be one that would have existed in the absence of a zoning 

ordinance.  (For example, if a lot were unbuildable because of topography in the absence 

of any or all setback requirements.) 

 

In what manner do the factors identified in 1., above, prohibit the development of the subject 

property in a manner similar to that of other properties under the same zoning district?  The 
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response to this question shall clearly indicate how the requested variance is essential to 

make the subject property developable so that property rights enjoyed by the owners of 

similar properties can be enjoyed by the owners of the subject property. 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

 

Would the granting of the proposed variance be of substantial detriment to adjacent 

properties?  The response to this question shall clearly indicate how the proposed variance 

will have no substantial impact on adjacent properties. 

 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

 

Would the granting of the proposed variance as depicted on the required site plan, result in a 

substantial or undue adverse impact on the character of the neighborhood, environmental 

factors, traffic factors, parking, public improvements, public property or rights-of-way, or 

other matters affecting the public health, safety, or general welfare, either as they now exist 

or as they may in the future be developed as a result of the implementation of the intent, 

provisions, and policies of this Chapter, the Master Plan, or any other plan, program, map, or 

ordinance adopted or under consideration pursuant to official notice by the City or other 

governmental agency having jurisdiction to guide growth and development?  The response to 

this question shall clearly indicate how the proposed variance will have no substantial impact 

on such long-range planning matters. 

 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

 

 

Have the factors causing the variance request been created by the act of the applicant or 

previous property owner or their agent (for example: previous development decisions such as 

building placement, floor plan, or orientation, lotting pattern, or grading) after the effective 

date of this Chapter.  The response to this question shall clearly indicate that such factors 

existed prior to the effective date of this Chapter and were not created by action of the 
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Applicant, a previous property owner, or their agent. 

 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

 

Does the proposed variance involve the regulations of Subsection 22.304 or the district use 

regulations in each zoning district of Section 22.700?  The response to this question shall 

clearly indicate that the requested variance does not involve the provisions of this 

Subsection. 

 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

 

Verification by applicant: I, ___________________________________, owner for which relief is 

sought, certify that the application and the above information is truthful and accurate to the best of 

my ability. 

 

Applicant Signature __________________________________________ Date________________ 

Applicant Signature __________________________________________ Date________________ 

 

Consideration for Approval:   Granted ____________   Denied ______________ 

_________________________________________________________ Date _______________ 

Chairman, City of Edgerton Zoning Board of Appeals  

 

 
Revised date 6-23-1998 


